Creighton University

APhA-ASP Constitution and Bylaws


The American Pharmacists Association – Academy of Students Pharmacy

Mission Statement

The mission of the American Pharmacists Association Academy of Student Pharmacists is to be the collective voice of student pharmacists, to provide opportunities for professional growth, and to envision and actively promote the future of pharmacy.

The American Pharmacists Association – Academy of Students Pharmacy

Constitution and Bylaws 

Chapter I: Name and Purpose 

ARTICLE I: Name

This organization shall be known as the Creighton University School of Pharmacy and Health Professions (SPAHP) Chapter of the American Pharmacist Association Academy of Student Pharmacists (APhA-ASP).  It is referred to as the “Chapter” in the bylaws

ARTICLE II: Purpose

The Chapter shall exist for the following purposes:

1. To advocate the professional and ethical aspects of pharmacy.

2. To foster and promote education in matters involving pharmacy in all its braches and applications 

3. To encourage interrelationships among health care professionals

4. To enhance student’s educational experience to further develop them as productive members of their profession.

5. To support the objectives of local, state, and national pharmaceutical associations

CHAPTER II: MEMBERSHIP AND VOTING PRIVILEGES

ARTICLE I: Membership

1. All Pharmacy students registered in the Creighton University – SPAHP, and students who have been accepted into the Pharmacy Program shall be eligible for membership in the Chapter.

2. Official ASP application forms or APhA online NDC (National Dues Collection Program) must be used to apply for Chapter membership.

3. Each member shall pay dues as determined by the Trustees of the American Pharmacists Association.

4. Each member shall pay Chapter dues as determined by the executive officers and the membership committee.

5. All ASP activities will be limited to current ASP members unless otherwise specified.

ARITCLE II: Voting Privileges 

All members of the Chapter, except associate members, shall have the right and privileges of voting. 
CHAPTER III: OFFICERS AND EXECUTIVE COUNCIL 

ARTICLE I:  Officers
The elected officers of the Chapter shall be the President, President-Elect, Vice President, Recording Secretary, Public Relations Officer, and Treasurer. 

ARTICLE II: Executive Council 

1. The elected officers, committee chairs, and regional officers, national officers, and members of a national standing committee, shall constitute the Executive Council. 

2. The president may select, with the approval of the executive council, any additional members to serve on the executive board.  Such members may serve until the next general election is held, or for a time specified by the executive council not to exceed one year.

3. The executive council shall have general supervision of the affairs of the Chapter between its business meetings, fix the hour and place of the meetings, make recommendations to the Chapter, and shall perform such other duties as specified by these bylaws.  The council shall be subject to the orders of the Chapter, and none of it acts shall conflict with the action taken by the Chapter.

4. The Executive council will meet at least monthly.  These meeting will be open to all Chapter members.   There will be at least eight meetings in an academic year which complies with the National Guidelines.

CHAPTER IV: ELECTION OF OFFICERS

ARTICLE I: Nomination of Officers 

1. Any regular member of the Chapter may make a nomination to elect an eligible member for office.

2. Any student in the first or second year of study in the Doctorate of Pharmacy Program who is in good standing with the School of Pharmacy and Health Professions and the American Pharmacists Association – Academy of Student Pharmacists shall be eligible to be elected to office in the Chapter, with the exception of the President-Elect, who must be in the first year of study.

ARTICLE II: Election of Officers 

1. The officers of the Chapter shall be elected by a secret written or electronic ballot according to the current edition of Robert’s Rules of Order.

2. Each officer shall be elected separately.

3. The election shall be held during the last meeting of the calendar year.

4. The newly elected officers shall be elected by a simple majority of votes returned.  Should the majority fail to be obtained; a second vote will also be conducted by secret ballot and held at a time and date designated by the presiding officers within three calendar days of the first election.  Those eligible for the election will those two candidates receiving the most votes in the first election for each office. 

5. The newly elected officers, except for the President-Elect, (See Chapter V, Article VII), will then serve an interim term with the retiring officers through the remainder of the semester.  The new officers will assume full responsibility for their position at the last executive meeting of the fall semester, and serve for one calendar year or until their successor is elected.

6. Officers shall not be on academic or disciplinary probation at the time of their elections and throughout their terms in the office.  Officers must posses a 2.5 cumulative QPA or its equivalent and maintain a minimum of a 2.5 QPA or its equivalent to serve during their tenure. 

ARTICLE III:  Selection OF FACULTY ADVISOR

1. The Faculty Advisor will be selected by the executive committee.
2. The Faculty Advisor will serve a term consisting of one calendar year, or until a successor is selected. 


ARTICLE IV: TERMINATING VACANCIES

1. In the event of any officer(except the president) cannot fulfill the obligations of the office, the vacated office shall be filled at the next executive meeting by a vote of the remaining officers, subject to approval by the Chapter body.

2. In the event that the president of the Chapter cannot fill the obligations of the officer, the Vice President will be immediately assume the responsibilities of the Chapter President.  The office of the Vice President will be filled in the manner of Section 1 of this Article.

3. In the event the officers of both the President and Vice President are concurrently vacant, the recording secretary will call and preside over a general election to fill these vacancies.  This election will be held at the first general meeting following the occurrence of the vacancies according to protocol described in Sections 1 and 3 of this Article.

CHAPTER V: DUTIES OF THE OFFICERS

ARICLE I: PRESIDENT

1. The President shall preside at all business, regular, and special meetings of the Chapter ant the executive council, and shall perform all the parliamentary duties pertaining to the office of the president as stated in the current edition of Robert’s Rules of Order.
2. The President shall be or shall appoint representative(s) of the Chapter to other persons and other organizations.   The President shall bear responsibility of the Chapter and must at all times be cognizant of the Chapter’s needs.

3. In the event of a tie following the second ballot, the vote of the president will break the tied ballot.  In the absence of the president, tied ballot cannot be voted on and must be tabled until the president is present to vote.

4. The president shall appoint chairpersons of all committees and other representatives of this Chapter upon approval of the executive council.

5. The president shall keep a Chapter log denoting the following:

a. A record of Chapter Activities

b. Those ideas proposed for future consideration

c. Personal comments reflecting upon the last year as Chapter President, including suggestions for improving the Chapter.

6. The President shall serve as a member of the Policy and Election Committee.

7. The President shall be responsible, along with the elected officers, for completing and submitting the Chapter Achievement Award report.

ARTICLE II: Vice President  

1. The Vice President shall preside at all business, regular, and special meetings if the chapter and the executive council in the absence of the President.

2. The Vice President shall assume other responsibilities as delegated by the president.

3. The Vice President shall be the ex-officio member of all committees.

4. The Vice President shall assume the responsibility, along with the Public Relations Officer, of recruiting guest lecturers for the general meetings.  In the event that this task requires a committee, the Vice President and Public Relations Officer shall serve as co-chair persons.

5. The Vice President shall assume the responsibility of being the representative to the Pharmacy and Health Profession Student Government (PHPSG).

6. The Vice President will present the needs and views of the Chapter majority to the PHPSG board.  Then he/she will prepare and present a report of the events of the PHPSG meeting to the Chapter at the next general meeting.

7. The Vice President shall serve as a member of the Policy and Elections Committee.

8. The Vice President shall assume the responsibilities designated in Chapter V, Article I, Section 7.

ARTICLE III: Recording Secretary 

1. The Recording Secretary shall keep the minutes of the Chapter and executive meeting and ensure that each member of the executive council has access to a copy of these minutes, that the Chapter member has access to one copy, and the updated file of these minutes be maintained. 

2. The Recording Secretary shall dispatch all necessary forms pertaining to Chapter functions as designated by the national and regional offices.

3. The Recording Secretary shall assume the responsibilities designated in Chapter IV, Article IV, and Section 3.

4. The Recording Secretary shall serve as a member of the Policy and Elections Committee.

5. The Recording Secretary shall assume the responsibilities designated in Chapter V, Article I, Section 7.

6. The Recording Secretary will create, write, and send out a newsletter informing members of upcoming events, committee reports, and news items no less than twice per semester.  

ARTICLE IV: Public Relation Officer

1. The Public Relation Officer shall prepare all correspondences required in carrying out the functions of each officer of the Chapter, excluding those covered in the Chapter V, Article III.

2. In the absence of the Recording Secretary, the Public Relation Officer will record the minutes of meetings and dispatch forms as designated in Chapter V, Article III, Sections 1 and 2.

3. The Public Relation Officer shall assume the responsibilities designated in Chapter V, Article II, and Section 4.

4. The Public Relation Officer shall be responsible for preparing necessary information for the School of Pharmacy and Health Professions Newsletter as well as appropriate and timely notices of upcoming events.

5. The Public Relation Officer will be responsible to for locating and organizing housing at the APhA National Convention.
6. The Public Relation Officer, as well as the President-Elect shall be responsible for seeking grants to support Chapter Activities as described in Chapter I, Article II.

7. The Public Relation Officer shall serve as a member of the Policy and Elections Committee. 

8. The Public Relation Officer shall assume the responsibilities designated in Chapter V, Article I, Section 7.

ARTICLE V: Treasurer

1. The Treasurer shall collect all funds for the Chapter and manage all disbursements.  Any non-routine disbursement of $10.00 $200.00 or more must have the approval of the executive council, if the money is to be used to purchase items other than food for scheduled events or meetings.  These transactions must be paid by check requiring two signatures, those of the President, Treasurer, and / or the Faculty Advisor.

2. The Treasurer shall maintain a general journal of all transactions, and shall reconcile the checkbook with the monthly bank statement.

3. The Treasurer shall deposit within five working days of the receipt all cash on hand.

4. The immediate past Treasurer will be responsible for filing taxes in conjunction with the current Treasurer.

5. The Treasurer shall serve as a member on the Policy and Election Committee.

6. The Treasurer shall assume the responsibilities designated in Chapter V, Article I, Section 7.

ARTICLE VI: Faculty Advisor

1. The Faculty Advisor shall serve as a voting member of the executive council.

2. The Faculty Advisor shall ensure that Chapter activities are conducted in accordance with the bylaws.

3. The Faculty Advisor shall ensure that all executive council members have read the bylaws of the Chapter, and that these bylaws be approved and / or amended every calendar year in accordance with Chapter IX, Article II. 

4. The Faculty Advisor shall serve on the Policy and Elections Committee.

5. The Faculty Advisor shall assume the responsibility designed in Chapter V, Article I, Section 7.

ARTICLE VII: President-Elect

1. The President-Elect shall serve as understudy to the President and shall at the next election be installed as President of the Chapter.

2. The President-Elect shall serve as the Director of the Annual Patient Counseling Competition.

3. The President-Elect shall be a member of the policy committee.

4. The President-Elect shall be responsible for identifying a project and submitting the proposal for the APhA-Merck grant.

5. The President-Elect shall serve as a member of the Policy and Elections Committee.

6. The President-Elect shall assume the responsibilities designated in Chapter V, Article I, Section 7.    

7. The President-Elect shall assume the responsibilities designated in Chapter V, Article IV, and Section 6.

CHAPTER VI: GENERAL MEETINGS AND VOTING PROCEDURES

ARTICLE I: Time and Place of Meeting

5. The Chapter shall meet at least once a month with the day, time, and place to be designated at least one week in advance.  There will be at least eight meetings in an academic year which complies with the National Guidelines.

ARTICLE II: Voting Procedures

1. A Quorum will be determined from 20% of campus pathway members in who are in the first through third professional years.  Members participating in clerkships or students in the distance pathway will not be counted for the purpose of establishing quorum. 

2.  Distance-pathway and clerkship student members may choose to vote via proxy by contacting designated officers. 
3. All business that requires a vote from the Chapter at large must be announced at least one week prior to the meeting at which the vote must be taken.

4. A simple majority vote of the members present is required to carry a motion, except when voting on bylaws.

5. A two-thirds vote of members present is required for ratification and / or amendments of bylaws.

CHAPTER VII: COMMITTEES

ARTICLE I: Committees 

1. The executive council shall appoint all committees as necessary.  The terms of these committees shall be specified at the time of appointment.

2. The Vice President shall be the ex-officio member of all committees.

3. The members of the committees will serve on a volunteer basis.

4. Committees shall meet at least once monthly with an agenda and report back to the Chapter.

ARTICLE II: Committee Chairpersons

1. The chairperson(s) of each committee will be appointed by the President and approved by the executive council and will be encouraged to attend executive council meetings.

2. The Committee chairperson(s) shall be responsible to submit a proposed budget for the following academic year to the President or Treasurer at a date determined by the executive council which shall fall between April 1 and May 1, inclusive.

3. The Committee chairperson(s) will keep a record of all members of the committee.

4. The Committee Chairperson(s) will be responsible for document committee activities for the chapter achievement award, and submit these to an executive officer.  The required documentation includes Activity reports for each activity, annual committee templates, grant proposals, and any other documentation unique to the committee.  Documentation may include all material appropriate for inclusion in the chapter achievement award, including, but not limited to, the following:

a. Written discussion of activities.

b. Photographs of activities

c. Supplemental or supportive informative related to the committee activities.

ARTICLE III: Membership Vice President (MVP)

1. Position should be filled by one current membership committee chair who is continuing on for the following calendar year.  

2. The President and other elected officers are responsible for selecting the MVP position.

3. The MVP, along with the membership committee, is responsible for keeping an up-to-date and organized list of all chapter members

4. The MVP, along with the membership committee, is responsible for maintaining the chapter list serve.
CHAPTER VIII: BUDGET

Article I: Budget Approval 

1. A budget for the Chapter will be drawn up by the President and the Treasurer and approved by the executive council.  The budget shall be completed prior to October 1 of each year, or by the deadline established by the Pharmacy and  

2. The Chapter fiscal year will be the same as the APhA-ASP membership fiscal year (November 1 – October 31).

Article II: Budget Categories

1. The budget for the Chapter shall include:

a. Income:

· Anticipated income, such as balance brought forward, membership dues, and gifts.

· Social activities.

· Fun raising projects.

· Miscellaneous income.

b. Expenditures:

· Social activities.

· Fundraising projects.

· ASP conventions.

· Miscellaneous expenses.

2. If the Organization dissolves, all funds granted by the Creighton Students union will be returned to CSU.  The remaining funds will be used to benefit the students of the School of Pharmacy.

Chapter IX: Authority and Amendments

Article I: Authority

Questions not specifically answered in these bylaws shall be referred to the Constitution of the American Pharmacists Association, the bylaws of the American Pharmacists Association Academy of Student Pharmacist, and / or the latest edition of Robert’s Rule of Order.

Article II: Amendments

1. It shall be the responsibility of the executive council to approve the bylaws of the Chapter as set forth in Chapter V, Article VI, and Section 3 of the bylaws.

2. Any resolution to amend these bylaws must first be presented to the executive council.  Any member may make such a resolution.  The said resolution shall be discussed and voted upon by the executive council, whose recommendation for approval shall then accompany each resolution as presented to the Chapter at large and voted upon under the provision of Chapter VI, Article II. 

3. Amendments become effective only after approval by the Student Activities Office.

Revised and Ratified: November 2006
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